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Purchaser shall provide, at purchaser’s expense, the following: 
 
1. STAGE: The performance area must measure a minimum of 12 feet wide by 8 feet deep. 
The performance area must be clear of obstructions such as lecterns, cables, speakers, band or 
DJ equipment. The surface must be smooth and level. 
 
2. STAIRS: Easy access from the stage into the audience is necessary. If the stage is over 12 
inches high, provide stairs on either side of the stage. 
 
3. SOUND: Wireless lavaliere microphone required. 
 
4. ACCESS: Access must be available 90 minutes prior to scheduled meeting time to allow for 
sound check and set up. 
 
5. LIGHTING: The existing room lighting is usually sufficient as long as the stage area is 
illuminated. 
 
6. EQUIPMENT: Easel with large marker pad to be provided. Depending on the venue, LCD 
projector and screen need to be provided if necessary. 


